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INVITATION LETTER
To:  Tên người được mời
Position: chức vụ người được mời
Add: địa chỉ cư trú 
Tel: số điện thoại sử dụng


Dear Sir,
We would like to invite you to take part in an annual incentive trip for superior staff/agents. This year, we are making a trip to visit Germany, France, Belgium and Netherland which will be organized from 13th September to 21st September, 2015. 

Please be kindly confirmed that ABC JSC will bear the full cost of the trip. Your hospitality package shall include transportation, accommodation, visa and other costs pertaining to your trip Germany, France, Belgium and Netherland.
Your attendance will surely be our great honor!

Yours sincerely,
Director 









