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To:
Consulate General of Korea
Attn:
Visa Section

From: 
ABC Company
Date:   12th August 2015
Ref:    Entry visa to Korea
Dear Sir/Madam,
On behalf of ABC Company, I would like to extend our warm regards to you and your colleagues at the Consulate General of Korea in Ho Chi Minh City.
Each year, we organize a familiarization trip for our top agencies who have good contribution to the company. Especially, this year we also sponsor for family of some staffs who have special achievement in last year. This is a reward for effort in work and to motivate them for more success. 
This year, we organize the familiarization tour to Korea from 08th Aug to 10th Aug, 2016. TRANSVIET Travel will be tour organizer for this trip. Name of participants attending this familiarization trip to Korea is at the end of this letter.
As a sponsor of trip, ABC Company will pay for all expenses of this trip such as flight ticket, accommodation... We guarantee that this group will depart and return to Vietnam on time.
I would be grateful if you could be able to consider their visa application and grant them the visa to enter Korea.
Thank you very much for your support.
Yours sincerely,

Director
NAME LIST OF THE GROUP
	NO
	FULL NAME
	SEX
	D.O.B
	PP NO.
	D.O.I
	D.O.E
	Note 

	1
	NGUYEN A
	F
	01.01.1990
	C11111
	01.01.2010
	01.01.2020
	

	2
	NGUYEN B
	M
	01.01.1991
	C11112
	01.01.2011
	01.01.2021
	FAMILY

	3
	TRAN C
	F
	01.01.1992
	C11113
	01.01.2011
	01.01.2021
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